Bandung,     May, 2017
To,

Mr. & Ms. Human Resources Development
PT. Istana Bandung Raya Motor (Honda IBRM)
in
Place

Hal : Application Letter 

I would like to apply for Field Operation Staff in your company. I was graduated from Bachelor Degree (S1) on my college Politechnic of Piksi Ganesha Bandung, my major is Computerized Accounting. I have knowledge about business management, accounting, finance, administration and computerized accounting. My working experience at Honda CV. Mitra Jaya, PT as Administration Head improved my skills and ability to work in a team environment. I believe my working experience and my educational background would be useful for me to contribute your company.


My personality as a hard worker, like to learn new things and fast learner. Herewith I enclose my curriculum vitae, which will give details of my qualification.

Those are my entire application letter. I hope you will consider this application letter. I am available for interview at anytime. I can be contracted most easly on the mobile phone number an email address given above. I am looking forward to hearing next information to you.

Yours Sincerely

Rendi Kurnia Juliansyah, S.ST

Curriculum Vitae
(Daftar Riwayat Hidup)

Personal Identities
Name





: Rendi Kurnia Juliansyah

Place/Date of Birth



: Bandung, July 22nd 1992

Gender





: Male
Nationality




: Indonesian
Height/ Weight Body



: 168cm/ 55kg

Religion




: Moslem
Address                                                
: Jl. Jurang Gg. Jurang III No.509/181A

                                                           
  RT 05/04 Kel. Pasteur Kec. Sukajadi

                                                              
  Bandung 40161

Mobile Phone




: 087785584261 / 022-2042267
Email





: juliansyahrendi9@gmail.com
Formal Educations
Years 1998-2004



: SD Negeri Luginasari 1 Bandung

Years 2004-2007



: SMP Negeri  12 Kota Bandung

Years 2007-2010



: SMK Negeri  2 Kota Bandung

Years 2010-2014



: Politeknik Piksi Ganesha







  (Computerized Accounting D-IV/S1) 

                                                                    GPA : 3.43
Organization Experience
Nov  2011 - Nov 2012                         
: Anggota Himpunan Mahasiswa Komputerisasi 

  Akuntansi (Div. Acara)

Juny, 22nd  2012                        

: Divisi Acara Seminar Perbankan di Politeknik 

  Piksi Ganesha

On Job Training Experience
July, 14th – October 14th  2009

: FTMD-Institut Teknologi Bandung

                                                                   As  Drafter
October, 21st  – December, 21st  2013             : PT. Astra International Tbk, UD Trucks Sales    

  Operation Cabang Bandung ABC

  As Administration Service

Working Experience
	Periode
	Place
	Job Description

	January 2014 – July 2014
	PT. Astra Intenational, Tbk UD Trucks Sales Operation Cabang Bandung

As Administration Service
	· Making And Monitoring A/R
· Making Report Daily Bank
· Making a Journal Transaction
· Making Billing Transaction

	August 2014 - December 2014
	PT. Astra International, Tbk Daihatsu Sales Operation Cabang Bandung 
As Administration Unit Branch
	· Processing a purchasing cars
· Make a Report Transaction Bank
· Reconciliasi Bank
· Make a Billing for Leasing Office
· Follow up A/R and A/P
· Checking SPK (Surat Pesanan Kendaraan)
· Facture Tax

	March 2015 – Oct 2015
	PT. Dirgantara Yudha Artha
As Administration Logistic
	· Monitoring Stock Inventory
· Make a Billing for Supplier

· Follow up A/R with Finance department

	Feb 2016 – Now
	Honda CV. Mitra Jaya

As Administration Head
	· Controlling Administration in Workshop Department

· Make a Billing Sparepart

· Follow up A/R Sparepart

· Make a Journal Transaction (Daily and Monthly)
· Report a Problem in Office , etc


Other Abilities
Computer Literate


 
: Ms. Word, Ms. Excel, Ms. Power Point

Computer Drawing


 
: AutoCad, Inventor

 Accountancy, MYOB Accounting

: Lap. A/R, LKBH, GL, L/R, Reconcil Bank
Astra Computer Program


: PSS4W Program, AstraNet
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