
Application Letter 
 

 
+6285759787875                    dianayusupp91@gmail.com                  Diana Yusup 

           Subang, 2018 

Dear 

HR Recruitment 

 

Based on job offer that i get, i want to apply job vacancy in your company. Im Diana 

Yusup, Male, 27 years old, married. I have experienced 3,5 years working at PT Metro 

Pearl Indonesia as Human Resource Specialist (February 2014 until October 2017). 

And now I currently working at PT. Mahkota Sentosa Utama (Meikarta by Lippo Group) 

as Human Resources Business Partner Specialist since October 2017 until now. I 

have a great willingness to continue to grow and enjoy new challenges. That is way i 

applied for the position being offered this oppurtunity and looking forward to joining 

your company and to jointly developing the company based on vision and mission. 

For more information as a education background, work experience and other  personal 

data, please kindly to check my CV at attached file. 

I hope i can get a good feedback and opportunity to follow the selection process will 

be concucted by your company. 

 

Thanks & Best Regard 

 

Diana Yusup., SE 
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 Name  : Diana Yusup 

 Address : Kp Sadayu Timur Rt 23 Rw 07 Ds Kalijati Barat Kec Kalijati Kab Subang – Jawa Barat, 41271 

 Sex  : Male 

 Status  : Married 

 Born Date : February, 20/1991 

 Nationality : Indonesia 

 

 

 

 Elementary School  : 1996 – 2002 at SDN Angkasa III, Kalijati – Kab Subang 

 Junior High School : 2002 – 2005 at SLTPN 1 Kalijati – Kab Subang 

 Senior High School : 2005 – 2008 at SMAN 2 Subang 

 University  : 2008 – 2012 at Pasundan University, Economy Faculty – Human Resource 

Management –Taman Sari Bandung 
 

 

 

 PT INFOMEDIA SOLUSI HUMANIKA 

(SEPT 2013 – NOP 2013) – Jl Malabar No 37 – Bandung 

CALL CENTER OFFICER  

Responsibilities : 

- Handling complain for Telkomsel customer 

- Give information about Telkomsel product, fitur and more 

- Handling activation cutomer request 

 

CURICULUM VITAE 
KP SADAYU TIMUR RT23/07 DS. KALIJATI BARAT KEC. KALIJATI KAB. SUBANG – JAWA BARAT 

EMAIL : dianayusupp91@gmail.com 
CELL/WA : +6285759787875 

 
 

PERSONAL 

EXPERIENCE

 

EDUCATION 

mailto:dianayusupp91@gmail.com
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 PT Metro Pearl Indonesia (Shoes Industry) 

(Febr 2014 – Dec 2014) – Jl Pramuka Raya Km 0.99 No 18 Ds Bunder Kec Jatiluhur Kab Purwakarta – Jawa 

Barat 

HRM – Clerk  

Responsibilities : 

- Checking Employee Personal File 

- Maintenance and update Information Board 

- Maintenance Direct grievance and report 

- Probation employee tracking 

 PT Metro Pearl Indonesia (Shoes Industry) 

(Jan 2014 – Octo 2017) – Jl Pramuka Raya Km 0.99 No 18 Ds Bunder Kec Jatiluhur Kab Purwakarta – Jawa Barat 

HRM – Specialist 

Responsibilities : 

- Employee Relation (Worker dialogue) 

Manage Communication channel such as (grievance box, hotline, meeting communication, information board, 

communication with bipartit & union about policy and issue), report to disnaker about bipartit activity, create 

schedule for meeting communication with employee to sosialitation company policy, goverment regulation. 

- Labor Complaince 

Ensuring the company avoid violations of employement rule such as working hpurs, H&A, freedom of 

movement and more 

- Performance Appraisal 

Tracking & Mnoitoring probation employee, manage and monitoring performance appraisal 

- Recruitment Coordinator 

 PT Mahkota Sentosa Utama (MEIKARTA – LIPPO GROUP) 

(October 2017 until Now) – Jl. OC Boulevard Utara, Lippo Cikarang, Cibatu, Bekasi – Jawa Barat 

HRBP - Specialist  

Responsibilities ; 

- Employee Relation 

- Recruitment 

- Contract Renewal 

- HR Administration 

- Maintance Employee Data Base 

 

 

 ESQ TRAINING at Pasundan University 

 FIRST AIDER TRAINING at PT Metro Pearl Indonesia 

 

 

 

 MS OFFICE (WORD, EXCEL & Ppt) 

Vlook Up, Vipot Table 

 English Skill :  

TRAINING 

SKILL 

 

 

 



 
+625759787875                              dianayusupp91@gmail.com           Diana Yusup       

- Reading  : ●●●●● 

- Listening  : ●●●● 

- Speaking  : ●●● 

 

 

 Bipartit 

 HSE Representative 

 

COMPANY ORGANIZATION 
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NOMOR : 7234lUNPAS.FE. D.lQ.1 lxnf2012

JURUSAN : MANAJEMEN

PROGRAM STUDI : MANAJEMEN

JENJANG

STATUS

NRP

: 51 ( STRATA SATU )
: TERAKREDTTASI PERINGKAT A

SK BAN-PT No. 031/ABN-PT/Ak-Xlll/S1XlU2010
: 08401ffi 18

NAMA MAHASIS}I{A : DIANAYUSUP
TEMPAT, TGL. LAHIR : Subang, 20 Februari 1S1

NO KODE MATA KULIAH SKS HM AM SKSiAM

* * ' Mata Kuliah Pengembangan K+ribadian (MPK)

I FEK2ffi Bah*a lndonesia

2 FEK205 Bahasa lnggris
3 FEI<211 English Conversation

4 UNV101 Pendidikan Agama lslam

5 UNV10S Pendidikan Pancaila dan Kervarganegaraan

Kuliah Keilmuan dan Kebrampilan (MKK)

1 EAK201 Dasar Akuntansi I

2 EAK301 Dasar Akuntansi ll

3 EMJ201 Pengantar Bisnis

4 EMJ2f.2 Pengantar Manajemen

5 ESP201 Matennlika Bisnis

6 ESP202 Statistika Deskriptif

7 ESP203 SEtistika lnferensial

I ESP204 Metodologi Penditian Bisnis

I ESP2O6 Pengantar Ekonomi Makro
'10 ESP207 Pengantar Ekonomi Miko
11 FEK2O4 Pengantar Sistem lnformasi

Kuliah Keahlian Berkarya (MKB)

1 EAK305 AkunEnsi Biaya

2 EAK310 Akuntansi Manajemen

3 EMJ305 Dasar - Dasar Manajemen Keuangan

4 EMJ308 Dasar - Dasar Manajemen Pernasaran

5 EMJ309 Dasar - Dasar MSDM

6 EMJ310 Dasar - Dasar Manajemen Operasi

7 EMJ312 Penganggaran Bisnis

I EMJ314 Manajemen $ratejik
s EMJ321 Studi Kelayakan Bisnis

10 EMJ410 Manajemen Risiko

11 EMJ412 Komunikasi Bisnis

12 EMJ432 Manajemen Bisnis Kecil

13 EMJ435 Manajemen Kuantitatif

14 FEI(208 Lembaga Keuangan Bank& Non Bank

15 FEK210 Ekonomi Koperasi

Kuliah Perilaku Berkarya (MPB)

1 EMJ313 Ekonomi Manajerial

2 EMJ315 Si$em lnformasi Manajemen

3 ElilJ317 PerilakuKeorganisasian

4 EMJ4O6 Seminar Manajemen Stratejik

5 EMJ409 Teori Pengambilan Keputusan
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NRP
NAMA MAHASIS'YA
TEMPAT, TGL. LAHIR

: 08401m18
: DIANAYUSUP
: Subang, 20 Februari 1991

NO KODE MATA KULIAH SKS HM AM SKS"AM

6 EMJ433 Manajemen Syariah

7 ESP318 Perekonomian lndonesia

Kuliah Berkehidupan Bermasyarakat (MBB)

1 EMJ301 Hukum Bisnis

2 EMJ319 Etika Bisnis

3 EMJ402 Karvirausahaan dan Rencana Bisnis

4 FEK206 Sosiologi dan Politik

5 FEK4O4 KP K

6 UNV108 llmu Sosial dan &:daya Dasar

Kuliah Wajib Uni\ersiEs (MKWI4

1 UNV102 lslam Untuk Dbiplin llmu Ekonomi

2 UNVl07 Budaira Sunda
t " Mata Kuliah Konsentasi

'l EMJ405 Seminar Manajemen Sumber Daya ManuBia

2 EMJ419 Strategi Sumber Daya Manusia

3 EMJ426 MSDM lnternasronal

4 EMJ427 Kepemimpinan

'* * Mata Kuliah Pilihan (l\ilKP)

1 EMJ414 Manajemen Sumber Daya Manusia

2 EMJ430 Manajemen Perubahan
*"* Tugas Akhir

1 ETA501 Skripsi
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Jumlah SKS

Jumlah Kr#it
Nilai Rata - rata ( IPK )
Tanggal Yudisium

Predikat Kelulusan

Judul Skripsi

144

3,00

20 Desember 2O12

Sangat Memuaskan. PENGARUH MOTIVASI INTRINSIK DAN DISIPLIN KERJA TERHADAP
KINERJA PEGAWAI PADA DINAS PENDIDIKAN PROVINSI JAWA BARAT
BIDANG PNFI (PENDIDIKAN NON FORMAL DAN INFORMAL) ".

v
AM = Angka Mutu ; HM = Huruf Mutu BANDUNG, 26 Desember 2012

Dekan

NtP 151.0022

Ekonomi
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