
Bandung, December 2019 

 

 

Dear Sir/Madam, 

 

 According to the information in website, I have known that your company is looking a 

candidate for vacant position, therefore, I hope I can occupy the vacant position and give my 

contribution for the company. 

 I am a Bachelor of Management from Maranatha Christian University, Bandung. I had 

taken marketing as a concentration on my college and finished my study with GPA 3.19 from 

4.00 scale. I had been involved in repair and service car headlamp business and acted as a 

Marketing, also assisting and controlling production process in wedding decoration business 

as an Assistant Production Manager. 

 I am also an automotive enthusiast, especially motorcycles and cars, an audio lover 

from audio-portable to home-audio, a guitar and bass self-taught player. To fill the free time, I 

like to join the community of motorcycles and travelling together, to make some new friends. 

These activities make me to be an easy-going person and flexibel with many peoples from any 

background. 

 Together with this application letter, I also give my Curriculum Vitae below. If I can 

provide you with any further information on my background and qualifications, please let me 

know. Thank you for your time and consideration. I look forward to speaking with you about 

this employment opportunity. 

 

Best Regards, 

Hector Paul Winata 



 

Hector Paul Winata, S.E. 0819-9504-5812 

Fresh Graduate hectorpaulwinata@gmail.com 

 

WORK EXPERIENCES 

PT. Elior Design, Bandung | November 2017 – April 2019 

Assistant Production Manager – Part Time 

1. Contributing ideas for Manager Production while employees produce some properties, such 

as table, chair, backdrop venue, flooring, flower stand, and any decorations from wood, 

steel, and styrofoam. 

2. Responsibilities on controlling and maintaining employees to make sure they do the job 

correctly as like the design. 

3. Responsibilities on scheduling maintenance for vehicle. 

 

Jackob Polish, Bandung | April 2016 – September 2017 

Admin Social Media – Part Time 

1. Responsibilities on marketing using Instagram and Facebook (@jpbdg), using capabilities 

at photography and editing with Adobe Photoshop. 

2. Responsibilities on responding any questions and complain from consumer. 

  



 

EDUCATION EXPERIENCES 

August 2013 – January 2019 

Bachelor of Management, Maranatha Christian 

University, Bandung (GPA 3.19 / 4.00) 

 

2010 – 2013 | Xaverius 1 High School, Palembang 

 

 

 

 

 

 

SKILLS 

1. English (TOEFL Prediction Score 470) 

2. Microsoft Word 

3. Microsoft Excel 

4. Adobe Photoshop 

5. Sony Vegas Pro 

6. Corel Draw 

 

ADDITIONAL INFORMATIONS 

1. Participant of "The Maestro" with speakers Addie M.S. and Darwis Triadi (April 2015). 

2. Participant of "Dear Stress, Lets Break Up" (March 2014). 

3. Participant of "Kiat Cerdik Berinvestasi dalam Pasar Modal" (August 2013). 

 

 

24 years old 

August 7th, 1995 

3rd, Sukamekar 4th street, Bandung 

Hector Paul 

hector_paul 



 

  



 

 


