
Bandung, November 2021  

  

Dear,  

Mr/Mrs. HR Development  

  

Dear Mr/Mrs :  

I am a graduate student in Business and Management at Widyatama University. I am currently 

looking for a job that similar with my background.  

I have taken some courses in Conversation, TOEFL Preparation, Grooming School and 

Table Manner course. With this strong background, I certainly believe that i am competent to 

meet challenging tasks and can make a good contribution to your company.  

Enclosed is my resume, which indicates in some detail my training and experience. I 

sincerely hope that my qualifications are of interest to you and that an interview might be 

arranged at your convenience.  

Thank you for your consideation. I look forward to hearing from you soon.  

  

Sincerely yours,  

  

  

  

Rissa Nurfadhila  

  

  

  

  

  

  



CURRICULUM VITAE  

  

PERSONAL DETAILS  

Full Name                        : Rissa Nurfadhila  

Nick Name                       : Rissa  

Place & Date of Birth       : Bandung, 19th September 1990  

Nationality                        : Indonesian  

Religion                            : Islam  

Marital Status                   : Married with 1 child 

Height              : 163 cm  

Weight             : 61 kg  

  

EDUCATION  

1996-2002                       : SD. Rancabolang II Bandung  

2002-2005                       : SLTP PGII 1 Bandung  

2005-2008                       : SMA Darul Hikam Bandung  

2008-2013                       : Bachelor Degree (S1)  

              Faculty of Bussiness and Management  

                                          Consentration on Financial Management  

                                          Widyatama University Bandung  

  

 

 

 

 

  

  Rissa Nurfadhila 
  

Jl. Cidurian Baru 19  –   Soekarno Hatta   

Bandung 40286   

Mobile Phone +6281220460051   

E - mail: rissa _nurfadhilla@yahoo.com   



ADDITIONAL INFORMATION  

  

Organizational Activities:  

2002-2004      : Exchequer of SLTP PGII 1 Bandung Magazine Team  

2003-2004      : Member of SLTP PGII 1 Bandung Cabaret Team  

2002-2003      : Staff of OSIS SLTP PGII 1 Bandung  

2005-2006      : Member of SMA Darul Hikam Independent Pers Team  

2006-2007      : Member of SMA Darul Hikam Cabaret Team  

2006-2007      : Member of SMA Darul Hikam Chorus Team  

2006-2007      : Staff of OSIS SMA Darul Hikam Bandung  

2009-2010    : Vice Coordination Division in Senate Faculty of Bussiness  

        and Management Widyatama  

2011   : Staff of Tata Tertib Division for PPK MABIM Widyatama University  

  

Experiences:  

2010 : SPG for BTN Bank  

2011 : Training at McDonalds Gatot Subroto Bandung  

2014 : PT. Jayamandiri Gemasejati as Finance Administration  

2015 : PT. Jayamandiri Gemasejati as HRD Staff  

2015    : PT. Jayamandiri Gemasejati as General Affair and Purchasing Staff  

  

SKILL  

Microsoft Word, Microsoft Excel, Microsoft Power Point, and Internet.  

  

NONFORMAL  

Conversation Course at The British Institue, Self Development Grooming Course at 

OQ Modelling, Table Manner Course at Marbella Suites Bandung, TOEFL 

Preparation at EF.  



  



  



  



  



  
  


